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To be informed that the government changes is effective 01st January 2023. You may
proceed below changes in AutoCount Cloud Payroll.

1. Maternity Leave from 60 days up to 98 days

Changes this information in the employee group.

1. Goto Tools > General Maintenance > Employee Group
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2. Click on Edit button on your employee group
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3. Look for Maternity Leave
If you haven’t created any leave entitlement for Maternity Leave, kindly click on Add Detail
button
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If you have already created leave entitlement for Maternity Leave, kindly click on edit button,
change the entitled days from 60 to 98, then save it

4. Now entitlement for Maternity Leave is updated to 98 days
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2. Add new for Paternity Leave, entitle for 7 Days

Add new in leave type & set the entitlement in the employee group.

(a) Create new leave type

1. Go to Tools > General Maintenance > Leave Type
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3. Key in details as follow then save it

ADD LEAVE TYPE

Entitimment Calodation  Vearty Lawvs oy Cannde Yaar
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Pavwrst Loave Type
Cender Mas

Is Lrvpaset Encostrrms Laave Loave respares replecmmens

Attachmant & regqured Sor leave apslication

4. Now your new leave type- Paternity Leave is created.
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Innovating Beyond Boundaries

(b) Set leave entitlement

1.Go to Tools > General Maintenance > Employee Group

- — - - — - N TR TRRETIT W T we R T w— - T E————— - - »

“ C 8 paynitasscoariciout com ase 0O .

wo Employee Group

- P Merageer
B L]
Lt gt

* Peliat e
© Aqrves Wy

- A Auttewsten

- W hovd

.
* bonde ey

2. Click on Edit button on your employee group
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3. Look for Paternity Leave
If you haven’t created any leave entitlement for Paternity Leave, kindly click on Add Detail button
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Input details as below From 0 to 99 and put 7 days, then save it
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If you have already created leave entitlement for Paternity Leave, kindly click on edit button, change
the existing entitled days to 7 days, then save it

4. Now entitlement for Paternity Leave is updated to 7 days
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3. Medical leave no longer shares leave entitlement with hospitalization leave
Change this information in leave e.

By removing Parent Leave Type, it means no longer sharing the leave entitlement. Below example is for
medical leave & hospitalization leave. This setting is to respond to regulation change effective 01st
January 2023.

1.Go to Tools > Leave Type

oNo —
P Govdrayol = N

(257 test 13979 - OT rew . B Leave Type

Dashboard
My Calertar
OMPAMY EMIRAL MAINTERAN e
= Compary Profile * Clmmn Type * frport Managerment
" + * Lasve Type * Natificaton Setting
Saman Resource v ISIR SETTINGS
* Branch « Excnl tmport
* Depariment * Pursod Setup
* Project * Your find Proces

@ Tocks - * Access Group
= Approval Setting
* User Authorization
* Emgioyee Type « UoF
* i Users
* Empioyee Grouyp
* Fast Tirw Setsip
* Lawve Setup

* Attondance Setup

2. Remove the Parent Leave Type “Hospitalization Leave”

EDIT LEAVE TYPE

Code * MC

Description Medical Legee

Limits Limited without Advence Leave

Intitlement Calculation Yearly Lawe by Calerdlar Year

Method
Parent Leave Type L - Hospitatzation Leive o
Gender Male and Female

i Unpaid Encashment Leave Leave requires replacement

Attachmmunt is required for leave application

S

3.click ‘Save’ button to confirm the changes.
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4. Formula used to calculate the employee month’s work

Monthly wages

X number of days eligible in the wage period
Number of days of the wage period

This is appliable for new join case, resign case, take leave of absence without pay, and call up for
National Service case.
Change the setting in company profile — contribution / payout setting.

1. Go to Tools > Company Profile

OMPANY

* Cotnpany PMrufile - L « * Report Managemsent

* Niowanca = Notification Setting
TTINGS

* Deduction * Excel mport
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« First Tiose Sesup
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« Amtandance Setup

2. Click ‘Contribution / Payout Setting’
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3. Scroll down to payroll setting part, use ‘All Days in Calendar’ for no. of days in calculating Unpaid
Leave daily rate.

=E (25)test 13979 - OT rounding

M. of days in calndacing Urpad Leave dadly rate o of fayz i caindaning Paid Leawr dady rate
55 Dy Caotr o - Laiciatert Soriing D o Voo o -
Overnre fxques Settng Nt Pay Rownging

N of deys i calndasieg Uepaid Lasve dady racs

Mo of days in calnudaring Paid Leave day rane

45 Dt = Lt o - Caltadates Wortrg Dayn o Ve o -

Overtime Regaes: Setting ez oy Rosring

From now on, unpaid leave calculation will follow this setting.
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5.Reduce the normal working hours from 48 to 45

Kindly check the shift maintenance setting & calendar — working hours per day setting.
Please take note that the above setting needs to be tally.

1. Go to Human Resource > Shift Maintenance

cuie
P CloudPayroll

& HUMAN RESOURCE
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* Ol Approval Hissory * Leawve Approved Hatory * Anendance Agproval Hisory
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* Clawm Traraction * Lave Erry ATTENTAMNCT MAIASTMIN « Heat Resirved Transastmn
* Car Relwnis * Lo Crenfit * Shilt Musrmenance
* Loawe Mmnaactn * Nude Mantenance
* Leswe Eslance * Shift Scheduie
* Anendance Tramachon

* Atsavsdance Magp

2. Review the shift setting in below.
Kindly ensure the employee’s weekly normal working hours is not more than 45 effective 01st
January 2023.

Add Shift
Code* Descrption *
u O L
QT Bnusding Vi SN Csor
® Wi My ren o | A o - < WAt
SHIFT CLOCKS
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1§ " 00 A o ' Min .
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§
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3. Go to Tools > Calendar.

P E'Ic:udpagroll

(2%} test 13975 - O row . (Ja shift Maintenance

® TOOLS
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* Laave Type * Notification Setting

* Branch * Excel Import
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4. Click on the calendar icon, as highlighted.
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5. Check the working hours per day to tally with the shift maintenance setting?
Shift maintenance’s working hours is shift out minus shift in. If set break time, also need to minus.
NOTE: If both settings are different, it will affect the attendance value when pull request to payroll

for calculation.

Month Information { JANUARY 2022 )

This month's working days

° Auto Calcuuud Wbdung Doya

Gaad Durys and sl vl e axchuded from Month's

Fued anmq Days

efined work

First Half Days for this month Weorking Hours Per Day for this manth

Apply thes setting to other months

6. Labour law cover to employee’s salary up to RM 4,000.00

Kindly check the employee maintenance & remember to set employment details — overtime if the

employee is entitled to overtime pay.

Below is the government official document for your reference.
(1) Employment (Amendment) Act A1651 Bl.pdf - Google Drive

(2) PU(B)3~1.PDF - Google Drive
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https://drive.google.com/file/d/12SNE1LPu1V3xjEM8AZ20aBYAPzdQgPKL/view
https://drive.google.com/file/d/1fyD4aCqKWydKc9NZx_dRu1Luj5hrq0Qr/view

