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1.0 Overview 

 The AI Auto Scan Analyser Plugin is a state-of-the-art plugin for AutoCount that utilizes Google 

Document AI to digitize physical paper.  It is designed to ease data entry by letting the AI scan  

receipt and automatically create a Payment Voucher, Journal Entry, and Purchase Invoice. It 

allows instant updates to accounts and immediate reflection in Journal Entry upon Payment 

Voucher generation. 

 

 

2.0 System Requirement 

 AutoCount Accounting 2.2 Basic Above 
 

 UDF Module 
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      3.0 Main Guide 

 
1. Navigate to Tools > Plug-In Manager in your AutoCount. 

 

 
Figure 1. Plug-in Manager navigation 

 
2. Install the plugin. 

 

 
Figure 2. Plug-in installation 
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3. Ensure plugin successfully installed. 
 

 
Figure 3. Success notification upon success installation of plug-in 

 
4. Plugin will be visible once successfully installed. 

 

 
Figure 4. Plug-in installed appeared under Plug-In Manager 

 
 

 
 
 

 
 

FreeText
AI Auto Scan Analyser Plugin

FreeText
12



AutoCount Accounting Special Plugin- AC WooCommerce Plugin 

Page 5 of 14 

 

 

 

 

 

 

 

3.1 Expenses Analyser 
 

1. Navigate to Expenses Analyser > Expenses Analyser. 
 

 

                  Figure 5. Opening Expenses Analyser 

 

2. Choose Select Folder if there are multiple receipts to be uploaded from a saved folder 

or choose Select Files to upload one receipt at a time. 

 

 

 

Figure 6. Load Folder or Files option 
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3. Select folder containing the receipts and click OK. 

 

Figure 7. Folder browsing to select receipt file 
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4. Await for the folder to finish uploading. 

 

Figure 8. Files being read and extracted 

 

5. Once the folder is fully loaded, the data from the receipts in the folder will be extracted. 

 

Figure 9. Data from receipts successfully extracted 

    Note:  

 To check if Payment Voucher is generated, go to G/L > Journal Entry. 

 

Figure 10. Opening Journal Entry 

 

 

 

 

 

FreeText
AI Auto Scan Analyser Plugin

FreeText
12



AutoCount Accounting Special Plugin- AC WooCommerce Plugin 

Page 8 of 14 

 

 

 

 

 

 

 

 

 Payment Voucher auto generated in Journal Entry. 

 

 

Figure 11. Newly generated Payment Voucher updated in Journal Entry 
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3.2 Purchase Invoice Analyser 
 

1. Choose the creditor. 
 

 
 

Figure 12. Choosing the creditor from list 
 

2. Click Read File to select the picture / files of Purchase Invoice. 
 

 
 

Figure 13. Selecting read file button to extract file data 
 

3. Select the file to extract data. 
 

 
 

Figure 14. Browsing through files to select Purchase Invoice 
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4. Select item code. 

 

 
 

Figure 15. Selecting item code 
 

5. Click on Generate PI. 
 

 
 

Figure 16. Selecting Generate Purchase Invoice button 
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6. Purchase Invoice generated successfully. 

 

 
 

Figure 17. Success notification pop-up 
 
 

Note:  
 

 To check if Purchase Invoice successfully generated, go to Purchase > Purchase Invoice. 
 

 
 

Figure 18. Opening Purchase Invoice list 
 

 Newly generated Purchase Invoice appeared on list. 
 

 
 

Figure 19. Newly generated Purchase Invoice successfully recorded 
 

 
 

FreeText
AI Auto Scan Analyser Plugin

FreeText
12



AutoCount Accounting Special Plugin- AC WooCommerce Plugin 

Page 12 of 14 

 

 

 

 

 

 

 

4.0 Configuration and Mapping 

To ensure the system remembers your preferences for future scans, map your “Expense Categories” to 

your “GL Accounts” once. For example, 900-1000 -> Petrol, 900-2000 -> Meals. 

 

Figure 20. Mapping expenses to categories setting 
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